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The Borrowing from Treasury Transaction Reversal application allows users to reverse a 
transaction that has a status of Posted.  Since only posted transactions can be reversed, 
the access to these transactions is through the Posted Transactions area.  Please refer to 
the Posted transactions training guide for instructions on how to access posted 
transactions.  Users will only have access to transactions that they have been authorized 
to view.   
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Prior to entering the Borrowing from Treasury, Transaction Reversal application , you 
must complete the GOALSII ESSAS form that is available for download from the 
GOALII Website (www.fms.treas.gov/goals/aboutgoalsii.html). The roles that can be 
selected are described below: 
 
Agency Preparer – This role allows the user to enter a new Non-Expenditure Transfer 
SF-1151 request specific to the requested application(s), edit a request that has not been 
submitted to their certifying officer, monitor the status of requests that they have 
completed, to respond to rejections of submitted requests and request the reversal of a 
transaction.  
 
Agency All – This user role has been defined for those agencies that have limited 
resources available to separate the duties of both entering and certifying a Non-
Expenditure Transfer SF-1151 request.  Approval of the request for this role for the 
GWA BPD NET and GWA BPD Reverse NET applications is contingent upon the 
requestor having a current signature card on file at the Bureau of the Public Debt for 
credit reform borrowing. 
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To view all posted transactions, click on Posted Transactions with the left mouse 
button. 
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The Posted Transaction page will be displayed with filter and download features at the 
top portion of the screen.  Please refer to the Posted Transactions training guide for 
instructions on use of the filtering and download capabilities. 
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Transactions available for reversing will have a radio button in the Select column.  To 
begin, move the curser over the radio button of the desired transaction and click the left 
mouse button. A black dot will appear in the radio button to indicate your selection. 
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Click on the Reverse button with the left mouse button. 
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After clicking the reverse button, the Reverse Transaction screen will be displayed with a 
few fields already populated: 
 
    
The Treasury Account Symbol field will display the Account Symbol that was selected 
on the previous page. 
  
The Legal Authority field will display the legal authority that enables the Treasury 
Account Symbol to Borrow From Treasury. 
  
The Control Number will be assigned by the system 
 
The Reversing Transaction will be created by the system 
 
 The Borrowing Amount will be the reverse of the original Borrowing Amount 
 The Transaction Date will be the same as the original Transaction Date 
 The Effective Date will be the same as the original Effective Date  
 
The Original Transaction will be created from the original transaction 
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The Reversing Transaction Status field will display the status of Pending Reversal  
 
The Original Transaction Status field will display the status of Posted  
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At the bottom of the entry screen, four buttons will appear; Reverse, Cancel, Clear and 
View Comments.  Below is a description for each of the buttons: 
 
Reverse - the transaction can be completed by clicking on the Reverse button.  
 
Cancel - The transaction can be cancelled by clicking the Cancel button - no database 
updates will be made.  If the Cancel Button is clicked inadvertently, you may use the 
Back feature of the web browser and return to the entry screen that will contain all the 
information you had entered.   
 
Clear - Clicking on the Clear button will clear all of the fields on the screen.  Warning: 
This will erase all the information in the fields that you have entered. 
 
View Comments - Comments can be viewed by clicking on the View Comments button. 
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Entering A New Borrowing from Treasury Transaction Reversal 
 
The Agency Reference  Number and Comment are the only fields on the screen that a 
user can enter data. The next several pages describe the entry processes along with a 
description of the entry fields. 
 
Agency Reference Number 
 
Enter an Agency Reference Number if your agency uses this option.  This field allows 
the user to provide information for their agency’s own tracking purposes. 
 
Validations: 
 
Optional field 
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Comment 
 
To enter a comment,  move the cursor into the Comment box and press the left mouse 
button.  You can now enter a comment.  The comment will be saved with the transaction, 
but will not appear when the SF1151 format is printed. 
 
Validations: 
 
 Optional field 
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Comments can be viewed by clicking on the View Comments button. 
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After the View Comments button is clicked, a new window showing the comments will 
be displayed.  The Transaction Control Number, Posted Date and Time, Transaction 
State Code, User Name and Comment Text will be populated with information 
associated with the transaction. 
 
Note: Every time a user initiates an action (Save Incomplete, Finished, etc) for a 
transaction, the contents of the comment box on the entry screen will be associated the 
transaction and saved.  If no comment was entered on the entry screen, a blank space will 
be in the Comment Text area of the pop-up window.  The above screen shows an 
example of this. 
 
From this screen, the comments can be printed by clicking the Browser Print button.  To 
close the window, click on the “x” at the top right hand corner of the window. 
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Once all information is entered, you can complete the reversal by clicking on the Reverse 
button. 
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Once the Reverse button is pressed on the Reverse Transaction screen, the posted 
transaction list will be re-displayed.  The state of the transaction that was selected for 
reversal is changed to Pending Reverse.  A display of the pending list will include the 
Reversing transaction with a current status dependent upon the initiating user’s role.  
Once the reverse transaction request is processed by STAR, the status of the original 
posted transaction will change to Reverse.  The reversing transaction current status will 
be Posted with a negative amount. 
 


